
Unit answers F2F application google 
form and uploads documents (letter 
of request, Self-Assessment 
Checklist, Ventilation Checklist, 
pictures of facility/venue*, etc.) via 
the google drive link found in F2F 
guidelines. 

CMC Technical Team evaluates all 
application documents and 
photos/videos of facilities/venues of 
the unit.**

*Those who want further guidance 
on the set-up may schedule an 
inspection with CMC.
**CMC Technical Team may require 
physical inspection of the set-up as 
deemed necessary.

The unit receives CMC Technical 
Team approval (and QC Team safety 
seal).

The unit submits certification on 
complete vaccination and health 
insurance of F2F participants

Unit is recommended to advise 
their students to prepare their 
pre-travel requirements in 
parallel with the ongoing 
inspection process.

The unit completes necessary 
adjustments recommended by 
the CMC Technical Team

YES

NO

CMC chair/co-chair recommends 
approval of the F2F request to the 
UPD Chancellor for issuance of 
Certificate of Authority to the unit.

Did the 
unit comply with the 

recommendations set by 
CMC 

Technical Team?

Does the facility/venue to 
be used for F2F have a QC 
safety seal already? 

YES

CMC Technical Team and QC 
Health Department inspect the 
F2F facility/ venue identified by 
the requesting unit

CMC Technical Team and QC 
Health Department may 
recommend improvements 
following minimum health and 
safety protocols

Did the 
unit comply with the 

recommendations set by CMC 
Technical Team and QC Health 

Department?

The unit completes necessary 
adjustments recommended by 
the CMC Technical Team and QC 
Health Department 

YES

NO

NO


