LETTER OF INTENT TO RETIRE







_____________________________

Prof. NESTOR G. YUNQUE
Vice-President for Administration
University of the Philippines System
Quezon City

Dear Vice President Yunque:


Please accept this letter as my official notification of my intent for:

· Compulsory Retirement (Date of Birth: _______________________)

· Optional Retirement (attach letter explaining for optional retirement)
· Other mode of separation:_______________________________________________ 




effective: _____________________________________.   
My last day of actual service will be ________________.
Thank you.





_________________________________
                                                                Signature of Applicant
Name of Applicant:__________________________________________________________________
 


(Family Name)


(First Name)
                   (Middle Name)

Designation:_______________________________________________________________________
Unit:  ____________________________________________________________________________                                                                      
Status:      (  Permanent       ( Temporary       (  Contractual           ( Others: __________________
ACTION:
RECOMMENDING APPROVAL:

         
PERSONNEL CLEARANCE
_________________________________ 
          
________________________________

         Director or Head of Unit



       HRDO Director
APPROVED:

 NESTOR G. YUNQUE
  Vice-President for Administration






Attach


1x1 picture











