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This material is prepared by ILC Diliman

For questions and clarifications, please open a ticket at ILC Helpdesk
(helpdesk.ilc.upd.edu.ph).
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General Reminders:

If you want to edit the topic section area, do
not forget to click “turn ON editing”.

[# Turn ON editing

dWhen adding a new resource/activity, you
may use “guide me on this page” or click

the question mark|@® icon to understand the
different settings.
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General Steps

JTo add an activity or resource:

dStep 1: Click “add an activity or resource” under
the topic section where you want to put the

activity/resource.
+ Add an activity or resource Qe btk onam sty
éF . resource name to quickly add it.
Step 2: Choose the appropriate type of resource | « resouce
and activity. Then, Click add. o
Step 3: Edit the settings of activity/resource. @l uR.
Step 4: Click the save button



URL Resource
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URL Resource

JdThere are several learning content in the world wide web.
Teachers may organize and link several relevant websites in a
course page through the URL resource.

It can be used to share relevant YouTube videos.

dThe file upload limit is 50 MB per file. If the file resource is too
large, you may upload the file in google drive or dropbox and
share the link via URL resource.
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Linking URL

dStep 1: Click “add an activity or resource” under the topic section
where you want to put the activity/resource.

& My Courses % Quick Links m lan Lemuel Cruz

Add an activily or resource X Edit~ f"1}1|_”lj1.rl-|:t n 1t
ariro cemenis
4 Announcements T T Edit -
: xalect an activity or resource to view its hel : (No h " tead
STEP 2: Under resources, Doubie-click on an actwty or resource name [ BCUVIEY OF TOSOUICe | ) B
ChO‘OSE URL. . t uickly add it
Topic 1 & rorum Edit = Upcoming
RESQOURCES
There are no upcoming
+ "B uploadMe  264k8 POF document + Edit - events
i . a fila Go to calendar...
Al a sample fe. New event...
STEP 3: Click Add. - b activity or resource

URL setting page will load... v

(next page} Activity since Tuesday, 31 _
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Linking URL

& My Courses

O My Course

% Quick Links ~ n lan LemuelCruz + % Change Settings

# > School of Statistics > Graduate Courses in Statistics > My Course Basic > Adding a new URL to Topic 1

» Adding a new URL to Topic 1@

* General
Name* ILC Diliman Learning Objects —
External URL* http./ilc upd.edu ph/learning-objects PU— Choose a link
wapton R e e e e e =
| ~ Y .

Check ILC Diliman's Learning Objects

Display description on course page ¢

-

B e e e e e e e e e e e e e e e e e e e e e e e e e e e

STEP 4: Type the name of the webpage.
» Expand a

STEP 5: Insert the exact webpage URL.

OPTIONAL BUT RECOMMENDED. Add a
URL description and check display
description on course page.

STEP 6: Scroll down and click save!

Save and return to course Save and display




Setting up a Basic
Assignment Activity
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Assignment Activity

JAssignments is a common assessment tool. UVLE has a
comprehensive tool for assignments which allows collection of
submissions online, setting up deadlines, and many more.

dStudents and teachers receive email notifications regarding
upcoming assignment deadline/s.
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Creating an Assignment

dStep 1: Click “add an activity or resource” under the topic
section where you want to put the activity/resource.

& My Courses

& test course

STEP 2: Under activities,
choose Assignment.

Assignment setting page will
load... (next page)
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Creating an Assignment

& My Courses % Quick Links ~ nlan Lemuel Cnz ~ @ Change Settings

Adding a new Assignment to Topic 1¢

¢ Expand all

« General .
STEP 4: |I"'IpLJt dan asmgnment name.
Asskgnmiant nane®

OPTIONAL BUT RECOMMENDED. Include a
short description of the assignment,
possibly some instructions or reminders.
Check “Display description on course page”
to make the description visible on page.

For attachments (e.g. instruction sheet,
reading material, data etc.), drag and drop
the attachment to the file uploader.

(scroll down... next page)
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Creating an Assignment

1Step 5: set-up the deadline and submission type.

= Availability

~ Availability

Allow submissions from (&) 2 v November ¥ 2017 Y 00 Y 00 Y g4 @ Enable
Due date (D 9 Y November ¥ 2017 Y 00 Y 00 Y B4 ¥ Enable
Cut-off date () 2 v November v 2017 Y 16 Y 45 Y Enable

Always show description () Due date vs. Cut-off date. Students will be able to submit after

the due date, but their submission will be marked late. Cut-off
:T:::-:L::tedl _ date is a “hard deadline”. Students will not be able to submit
beyond the cut-off date. The cut-off date must be the same as
or later than the due date.
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Creating an Assignment

1Step 5: set-up the deadline and submission type.
~ Availability
gw submissions from () 2_* Movember ¥ 2017 v 00 ¥ 0o v

of ~ Availability
Allow submissions from (2) 2 v November ¥ 2017 Y 00 Y 00 ¥ 4 Enable
Due date () 9 Y MNovember ¥ 2017 Y 00 Y 00 Y 4 © Enable
Cut-off date (7 2 v November ¥ 2017 ¥ 16 Y 45 Y Enable
Atwmys show description O . More about Due date...

Optionalbut . The due date is automatically marked in the calendar, and
recommended! the assignment will appear in upcoming events block at
most 21 days before the due date.
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Creating an Assignment

1Step 5: set-up the deadline and submission type.

* Submission types

Submission types Online text (D) | @ File submissions (%) PDF submission | (Z)

Online Text. If enabled, students are
able to type rich text directly into an

editor field for their submission.
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Creating an Assignment

1Step 5: set-up the deadline and submission type.

~ Submission types

Submission types Online text (B | # File submissions (3 PDF submission| ()

UF5&5

& My Courses
O test course

# » 1 Beta Testing » testcourse » Topict » Assignrment 1 » Edit submission

Assignment 1 File Submission. If enabled, students

are able to upload one or more files as
- their submission.
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Creating an Assignment

1Step 5: set-up the deadline and submission type.

* Submission types

Submission types Onlinetext () ¥ File submissions () PDF submission| ()

O

More about Submission types

T Sikisgion ty es QO PDF Submission. If this is the only enabled option, file submission is

' mamomnnie limited to PDF files.

Word tmit U It is recommended to only choose one of three types.

msimumumeer ot iossea s =d If NONE Of three types was selected, the assignment is an “offline”

.:mm...@ assignment. Students are not required to submit anything online. Offline
assignment is useful for announcing and calendaring deadlines of

assignments that are to be submitted physically.

Maximum submission stze Course upload Umit (50MB) v

i Maximum number of uploaded POFs
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Creating an Assignment

JStep 6: Scroll down and click save!
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How to Manage
Assignment
Submissions?
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Managing Submissions

UPLOADED! OptlonS:
1. Download all outputs. Then,
give comments and/or

grades offline.

2. Download all outputs. Then,
input grades online.

3. View outputs, give
comments, and grade online.
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How to download all submissions?

R My Courses

% Quick Links ~ ** lan Lemuel Cruz ~ & Change Settings

O UVLearner 101 Training Page

[# Turn ON editing

A& > Administrative » ILC Diliman » UVLe Materials > UVLearner 101

Your progress (f
: F:} Latest

announcements
MNews forum

STEP 1: Click the assignment activity you've created.

Add a new topic..

introduction |[4 || 2 || 3/ 4 5 |67/ 89 h

22 Nowv, 12115 lan Lemuel Cruz

Older topics ...
Sample Assignment 1 «¢

m Upcoming

events

There are no upcoming
events
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How to download all submissions?

% Quick Links v {e® lanLemuelCruz ~ & Change Settings

O UVLearner 101 Training Page

#A > Administrative > ILC Diliman » UVLe Materials » UVLearner 101 » Topic 2 » Sample Assignment 1

Sample Assignment 1

This is an example of an Assignment. We will be exploring Group Mode for this assignment.

Grading summary STEP 2: Click “View all submissions” to
see a summary or list of students and
Participants 10 submitted outputs.

Submitted 2

Needs grading 2

Grade

View all submissions
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How to download all submissions?

“ Quick Links v #e* lan Lemuel Cruz ~ £ Change Settings

O UVLearner 101 Training Page

# > Administrative > ILC Diliman > UVLe Materials > UVLearner 101 > Topic2 > Sample Assignment 1 > Grading

Sample Assignment 1 : :
STEP 3: Click “Choose...” under Grading

Grading action

action and choose “Download all
submissions”. DONE!

Choose.. v

Choose.,

Download all submissions modified File

: Email address Status Grade Edit (submission) subm
View gradebook S e o oin

Q Isko Matalino  uvlearneriadilc.upd.eduph  Submitted
for grading

Edit~ Thursday, 8
December
2016, 2:33
PM

Grade

@ Iska Matapang uvlearner2z@dilc.updeduph Submitted Edit~ Thursday, 8

for grading December
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Input Grades of Assignments

If you already checked outputs offline and your only goal is to
input grades, then you may opt to do “Quick Grading”.
How to do “Quick Grading” of assignments?

Step 1: Click the assignment activity.

. Sample Assignment 1 \&

Step 2: Click “View all submissions”.

View all submissions
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Input Grades of Assignments

&8 My Courses % Quick Links v #* lan Lemuel Cruz ~ £ Change Settings

# > Administrative > ILC Diliman > UVLe Materials > UVLearner 101 > Topic2 > Sample Assignment1 > Grading

Sample Assignment 1

Grading action

Choose... .
Reset table preferences
Last

User First name / modified Sul

. @ .ScroI/ down

~ Options

STEP 3: At the bottom part of view

ASSONMOTIS par pege 10 submissions, check the box corresponding
“Quick Grading”.

Filter No filter v
Quick grading (D o
Show only active enrolments (7) 4

Download submissions in folders (7) ¥
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Input Grades of Assignments

& My Courses

e

% Quick Links ~

Reset table preferences

#s* lan Lemuel Cruz

Save all quick grading changes

Last
User First name / maodified Sul
Select picture Surname Email address Status Grade Edit (submission) col
Q Isko Mataline  uvlearneri@dilcupdeduph  Submitted Edit~ Friday, 2 3
for grading i — February Co
2018, 156 (1)
PM
/ 100.00
‘* Iska Matapang uvlearnerzadilcupd.eduph  Submitted Edit= Thursday, 8 b
for grading December Co
2016, 234 (o)
PM
/ 100.00 -
ﬁ Mega Galing uvlearnerd@dileupdeduph Neo Edit - 3
= submission Co
™
/ 100.00
e .5croH down
Notify students Yes v

After checking “Quick grading”,
the page will refresh and an

input box will appear in each
row.

STEP 4: Input grades in
corresponding text boxes.

STEP 5: DON'T FORGET TO CLICK
SAVE ALL GRADING CHANGES!
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View File and Grade Online

If you prefer to do everything online, then you may use the online
file viewer and grader of UVLE.
How to review submission and give grades online?

Step 1: Click the assignment activity.

. Sample Assignment 1 \&

Step 2: Click “View all submissions”.

View all submissions
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View File and Grade Online

& My Courses % Quick Links ~ e lan Lemuel Cruz
Reset table preferences
Last
User First name / modified Sul
Select picture Surname Email address Status Grade Edit (submission) col
@ Isko Matalino  uvlearneri@dilc.upd.eduph  Submitted Edit~ Friday, 2 b
for grading SR M —— () ) . i "
2018, 168 o STEP 3: Click Grade
PM corresponding to the student’s
/100,00 output you want to evaluate.
@ Iska Matapang uvlearnerz@dilcupdeduph  Submitted m Edit~ Thursday, 8 b
for grading December Co
2016, 2:34 (o)
PM

/£ 100,00

~ Mega Galing  uvlearners@dilcupdeduph No m Edit~ - b

submission Co
Q)

/£ 100.00
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View File and Grade Online

STEP 4: Review submission, give feedback, and/or input grade.

For selecting students

Course. UVLearner Training Page Isko Matalino
,‘\?'.lqnmi-ﬂl Sampléul\l';mqnm(:-)nl lg ‘ y
o sofw0Y
Page n ool > = a " o OO & & & % ;s;\t?:e:n Datasets and Programs (reduced) docx s
naVigator W Agresti Datasets and Programs.docx
4753% :
W LIBNAME mp2 A docx Files submitted. Click to
00% RS
Tools for PDF annotation. e download the files individually.
LIBNAME mp2 'C:\Users\HP\Documents\MP2_Tabug'; Text box for inserting
comments, highlighter, Grade
i stamps for check/cross
PROC SQL: maru etc Grade out of 100 (¢
CREATE TABLE mp2.t AS -
PDF Viewer. Files are e
Current grade in gradebook
automatically converted to FROM i S Rput grace nere.
PDF. The viewer works well /* This part counts the number of observations that are in
‘n most Ofﬂce ﬂles SUCh as mp2 Travelers_a but not in mp2 Travelers_b */ Foodback comments
4 (SELECT COUNT(*) AS Anot8

documentsl 5pread5heets, FROM mp2.travelers_a /* Row count for mp2 Travelers_a*/ Lyw . : TOO'S for FeedbaCk Text bOX
and presentations. WHERE FFID NOT IN

i . for comments, and file
utput nito ay FFID(for mp2. Travelers_a) na walang
kamatch sa sa IDCodelfor mp2. Travelers_b */ commenty uploader for feedback f“es
g semmentz (e.g. original document with

. _ - remarks and revisions).
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View File and Grade Online

STEP 4: Review submission, give feedback, and/or input grade.

Course: LivLearner 101 Training Page ﬂ Isko Matalino a4 y >

Assignment; Sample Assignment 1

W Agresti Datasets and Programs (reduced). docx
g91.81%
W Agresti Datasets and Programs. docx

47.53%
W LIBNAME mp2 Adocx

All changes in the Ee
viewer/annotator are automatically g
saved as draft.

Grade

CREATE TABLE mp2.travsreport AS
SELECT * Current gra

r of observations that are in
w

The PDF file with annotations will &
onlv be UiSible to students after lers_a /* Row count for mp2. Travelers_a*/
IM

CIiCking "SEIVE Cha ngES"- :lHL}Iicu mp2. Travelers_a) na walang

Deoda




Creating a Forum
Activity
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Creating a Forum Activity

% Quick Links ~ ﬂ lan LemuelCruz v & Change Settings

0 test course

O Turn editing off

# > 1 Beta Testing > testcourse

Edit - %usn‘i&s“d’
“ %) Announcements « Plinl o ” Edit~ A
STEP 1: Click “Add an activity or resource” under
the topic/section where forum belongs. MR e
Go
Topic 1 A pop-up window

Edit ~ Advanced search (2

will appear...
(next page)

'IQ Latest

» + Add an activity or resource announcements

Add a new topic

Topic 2 R Edit ~ (No news has been posted
yet)
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Creating a Forum Activity

% Quick Links ~

& My Courses m lan Lemuel Cruz £ Change Settings

& test course

Add an aclivity or resource

ACTIVITIES elect an activity or resource 1o vie

STEP 2: Under activities,

pctivity or resource

choose Forum. T N e e S < Search
= forums
Announcqments Edit~ &

Topic 1 Edit ~ Advanced search (%)

. s ! Latest
STEP 3: Click Add. IC"V'W MRSl 5 nouncements
: ; Add a new topic...
Topic 2 Forum setting page will waie | o o ras B postea

load... (next page) yet)
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Creating a Forum Activity

% Quick Links - ﬂlanLemuelCruz ~ & Change Settings

# > School of Statistics > Graduate Courses in Statistics > My Course Basic » Adding a new Forum to Topic 1

2 Adding a new Forum to Topic 1¢

» Expand all
* General
STEP 4:Type a forum name.
Forum name* <
e - — = Y FIEY L 1

I

I

I

E OPTIONAL BUT RECOMMENDED. Include a
: . short description of the forum, possibly the
: : purpose of the forum and some guidelines
: ' on posting. Check “Display description on
L course page” to make the description visible
on page.

Forum type Standard forum for general use
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Creating a Forum Activity

8 My Couses _ STEP 5. Choose what forum type is best for your
Standard forum for general use class/objective.

A single simple discussion Q A single simple discussion - A single discussion topic which
everyone can reply to (cannot be used with separate
groups).

U Each person posts one discussion - Each student can post
exactly one new discussion topic, which everyone can then

Each person posts one discussion

Q and A forum

Standard forum displayed in a blog-like format reply to.
0 Q and A forum - Students must first post their perspectives

Standard forum for general use before viewing other students' posts.
U Standard forum displayed in a blog-like format - An open

forum where anyone can start a new discussion at any time,

and in which discussion topics are displayed on one page

Display description on . with "Discuss this topic" links.

O Standard forum for general use - An open forum where
anyone can start a new discussion at any time.

Forum type (O Standard forum for general use
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Creating a Forum Activity

& My Courses % Quick Links ~ E lan Lemuel Cruz ~ £ Change Settings

= Attachments and word count

S STEP 6. Check and specify the maximum size for

| Mommatachnent s € Stewploscimiisons) 1 b attachments, and choose the subscription mode.
Masdimum number of attachments o '
Display word count (3 No * When a participant is subscribed to a forum it means they will
receive forum post notifications. There are 4 subscription mode
= Subscription and trac kmgl _______ ﬂpﬂﬂﬂs:
subscription mode (3 I optional subscription v |l U Optional subscription - Participants can choose whether to
o ok : : be subscribed
1| Forced subscription U Forced subscription - Everyone is subscribed and cannot
¢+ Post threshold for blocking Auto subscription I unsubscribe
\ Ratings : Subscription disabled : { Auto subscription - Everyone is subscribed initially but can
- - choose to unsubscribe at any time
U Subscription disabled - Subscriptions are not allowed
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Creating a Forum Activity

JStep 7: Scroll down and click save!




Setting up an Online
Poll (Choice Activity)




2% ILC DILIMAN

'8 UPGRADE TO INTERACTIVE

Adding a Choice Activity

& My Courses

% Quick Links ~

O test course

i) lanLemuelCruz v @ Change Settings

A > 1 Beta Testing > testcourse

«+ % Announcements

Topic 1

Topic 2

STEP 1: Click “Add an activity or resource” under

the topic/section where the poll belongs.

A pop-up window

will appear...
(next page)

Edit~
Edit~ &

an activity or resource

Edit ~

» + Add an activity or resource

R Edit ~

® Turn editing off

¢ Search
forums

Go

Advanced search (7

! Latest
announcements

Add a new topic

(No news has been posted
yet)
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Adding a Choice Activity

& My Courses

& test course

% Quick Links a lan Lemuel Cruz - & Change Settings

. |

Add an activity or resource LS

STEP 2: Under activities, -~ S T I
choose Choice. = to quickly add it

Edit ~

- Announcdments Edit~ &

lpctivity or resource

Topic 1 Edit~ Advanced search ()
& URL
tivit ! Latest
R ARl o "nouncements
Add Cancel
: - : - Add a new topic..
Choice setting page will a8

Edit ~ (No news has been posted

load... (next page) yet)
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Adding a Choice Activity

% Quick Links n lan Lemuel Cruz ~ & Change Settings

& My Courses

* General
STEP 4: Input a name for the
Choice name* choice activity.

I

I

I

I

I

: OPTIONAL BUT RECOMMENDED. Include a
: short description of the choice activity,
|

| usually the question of the poll. Check
: “Display description on course page” to
I s 5 A~

| make the description visible on page.

I

Display mode for the options Display horizontally ~

STEP 5: Choose how options are to be displayed -
Display horizontally

~ Options horizontally or vertically.

Display vertically
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Adding a Choice Activity

& My Courses

£ Change Settings

Allow choice to be updated

Allow more than one choice to be
selected

Limit the number of responses
allowed

&

Option 1* (3)

Limit 1

Option 2 ()

Limit 2

Option 3 (D

Limit 3

Option 4 ()

% Quick Links ~ Hlan Lemuel Cruz -
No -~
No ¥
No +

STEP 6: Create choices for

the poll.
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Adding a Choice Activity

& My Courses

% Quick Links ~

n lan Lemuel Cruz ~

£ Change Settings

* Availability
Restrict answering to this time period
Open
Until
Show preview (7)
* Results
Publish results
Privacy of results
Show column for unanswered

Include responses from
inactive/suspended users

3 v | November ¥ 2017 * 19 *

3 ¥ November * 2017 * 19 *

Do not publish results to students

Publish anonymous results, do not show student names

Mo *

No -

STEP 7: Set up a deadline for
answering the poll.

STEP 8: Decide whether results will
be shared to students or not.

STEP 9: Scroll down and click save!

Save and display Cancel

Save and return to course




